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Effective Searching – How to  nd what you’re looking for!
Most people go onto the Internet for a purpose. They are looking for information, communication, shopping, 
etc. It is an exce llent source of research and information. Some people are surfers, that is, people who just 
jump from site to site with no real purpose, just to look for something interesting. Today we will show you 
how to  nd speci  c items and what internet resources best help you  nd what you’re looking for.

Starting the Internet
1. Open your Internet browser
2. The browser will start and you will see its Home Page. Record the web address of your

computer’s current home page: _____________________________________________

Which Search Engine to Use?
To help you research on the Internet there are sites that retrieve and store data from the Internet called 
Search Engines. Each search engine differs by the way it collects data from the internet (a procedure 
called crawling) and how it stores the data in its database. There is also a type of search engine called a 
meta-search engine. A meta-search engine collects data from several search engines and organizes the 
results. Meta-search engines typically do not have their own databases and rely on the information from 
search engines.
Now let’s take a look at a few different search engines and meta-search engines and make a comparison 
based the results of the same information. When you use a search engine to  nd information it is called a 
“web search query” because we are asking (or querying) a search engine for speci  c information.

1. You will perform a web search query for the topic: Abraham Lincoln.
2. Go to the following sites and type Abraham Lincoln into the search  eld. On most sites, you’ll

see the search engine begin to Auto Fill suggested queries based on what you are typing. You can
either select Abraham Lincoln from the list of suggestions or type in the entire name and click Enter
for the Search icon. In the Results and Special Features section, record the number of results, the
amount of time it took the site to  nd the results, and any special information or features the search
engine featured. The results for Google™ serve as an example.

Search Engine Address Results and Special Features 

Google www.google.com Returned nearly 50 millions results
Returned results in 29 seconds
Offered images and a small biography of Lincoln as 
a search result

Yahoo www.yahoo.com
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Bing www.bing.com

MSN www.msn.com

Meta- Search 
Engine  Address Results and Special Features 

Dogpile www.dogpile.com

Zoo
(formerly meta-
crawler)

www.zoo.com

Which search engine did you like best?
Why?
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Is there just one site where I can go to  nd everything I’m looking for?
Because the Internet is constantly changing from second to second, there isn’t one place where you can 
access all the information on the Internet. As you become familiar with performing search engine queries 
and the basic language and symbols to narrow your search you will be able to  nd most things on the 
Internet fast and easily!
Most people typically use one or two sites that they are most familiar and comfortable with. The most 
popular search engine is Google™. But some meta-search engines, like Dogpile™ include search results 
from Google™ and other search engines.
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Directions: 

1. Navigate to Google™ (www.google.com) to perform this exercise.
2. Add this page to your browser’s Favorites (or bookmarks depending upon your browser). For

Internet Explorer (IE), Click on Favorites then select Add to Favorites.
3. Follow the instructions for each tip below to sharpen you search skills. Record your results where

asked.

Tip #1: Use unique, speci  c keywords
Choose your keywords wisely. Select descriptive, speci  c words and put the most important words  rst. For 
example, search for Lincoln Civil War rather than Lincoln Con  ict. 

Enter the query: Lincoln con  ict Number of results: _______________________________

Enter the query: Lincoln civil war Number of results: _______________________________

Tip #2: Use the minus operator ( - ) to narrow your search
Use the minus operator ( - ) to exclude certain words for your results. For example, typing Abraham 
Lincoln –president will exclude any items that pertain to the time he was president. There must be NO 
SPACE between the minus operator and the word.

Enter the query: Abraham Lincoln Number of results: ___________________

Enter the query: Abraham Lincoln –president Number of results: ___________________

Tip #3: Use quotation marks for exact phrases
If you enclose your search query in quotation marks, you’ll re  ne your results to the exact terms you 
entered in the order you entered them. For example, type “Abraham Lincoln Gettysburg Address” will 
return results for only Abraham Lincoln’s Gettysburg Address. 

Tip #4: Don’t use capitalization or punctuation
Most search engines do not distinguish between uppercase and lowercase. Punctuation is also typically 
ignored unless it is being used as one of the operators described here.

Tip #5: Use the tilde operator
Use the tilde ( ~ )  key in front of a word to also include synonyms of the word in your search. For example, 
typing Abraham Lincoln’s ~doctors retrieves results with physicians, medical, etc.

Tip #6: Use de  ne: Command 
Use the de  ne: search customizer to  nd de  nitions quickly. For example, typing de  ne: president 
will result in a de  nition of the word president. Lincoln was also known as a rail splitter. Use the de  ne: 
function to de  ne rail splitter and record the result below.
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Tip #7: Use site: Command
Use the site: search customizer to limit your search results to a particular domain such as gov or edu. For 
example, if you type the search string Abraham Lincoln site:gov (the “dot” is not necessary) you will only 
receive results from government sites (gov). Use the site: function to record the query results for the site 
types listed below.

.gov ____________________________________ 

.edu ____________________________________ 

.org ____________________________________   

Tip #8: Use All-in-title Command
Use the command allintitle: command to search for keywords in a page’s title. For example, type in 
allintitle: spoof movies best and only results with those speci  c keywords in the web page’s title.

Tip #9: Maximize Auto Fill to Complete Your Query
As you begin to type your query into most search engines, a drop-down list with possible results will begin 
to appear after only a few letters. If you see your search appear, you can save time by clicking on the text.

Tip #10: Combine Commands and Operators
Combine one or more of the tips above to limit your results even more. For example, typing abraham 
lincoln -president -slavery site:org will result in information only from organizational sites that include 
information about Lincoln but exclude information about both slavery and the time he was president. 
Record the results below.

Number of Results:________________________________________

Bonus Tip: Use the File Type Command
Use the term  letype: to limit searches to speci  c document types. For example, typing Abraham Lincoln 
 letype:docx would only return results of 2013 MS Word™ documents. Can also use ppt (PowerPoint), 

xls (Excel), and pdf (Adobe).
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For this exercise, we will use Google™ to search for information and the tips from the Top Ten Internet 
Search Tips.

1. First let’s navigate to the Google Guide at www.googleguide.com. Google Guide is an interactive
tutorial and reference for all levels of Google™ users.

2. Click on the Teens Click Here button. This brings you to the Google Guide that provides sample
queries. Many of these tips are found on the Top Ten Internet Search Tips sheet. If the page is not
already listed in your browser’s Favorites, add this page to the Favorites.

3. On the Google Guide home page, click on Calculator Cheat Sheet. This page shows you the
mathematical symbols, operations, and conversions used by Google™. If the page is not already
listed in your browser’s Favorites, add this page to the Favorites.

4. You will want to keep these pages available while you complete this exercise.

Now let’s work the following exercises. Use the Top Ten Internet Search Tips and the Google Guide cheat 
sheets to complete the following queries.

1. Find the author and the poem that contains the following words: he will do as he do do.
a. How do you instruct Google™ to search for those words in the order that you speci  ed?

b. Name of the poem:

c. Name of the author:

2. The search pet owners OR ownership statistics  nds information for both pet owners and
ownership. Using that search query, answer the questions below.
a. How many US pet owners owned dogs in 2012?

b. What is the percentage of dog owners with two dogs?

c. How many US pet owners owned cats in 2012?

d. What is the average number of owned cats per household?

3. In response to the query:  iPod extend battery life site:apple.com, Google™  nds information on
how to extend your iPod battery life from Apple’s website. Using the same site: information,  nd
an article on how to maximize an iPad’s battery life. Use the information in the article to answer the
following questions.
a. What does “Battery life” mean?
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b. What is the best way to extend your iPad’s battery life.

c. What is the “ideal” temperature to keep an iPad?

4. What search query would you use to  nd a timeline of the science called physics by the American
Physical Society website at aps.org?

5. Find and record the web addresses for two org sites that talk about women in science.
a. Site 1:

b. Site 2:

c. Record the query you used to locate these sites.

Now,  nd two non-commercial sites about women in science. This time you cannot use domain 
names ending in .com or .org.
d. Site 1:

e. Site 2:

f. Record the query you used to locate these sites.

6. In response to the query ice cream 98115, Google™ shows you where you can  nd ice cream near
Seattle, WA, where the zip code is 98115. Now  nd a Chinese food restaurant that delivers near
where you live.
a. Which one is closest to where you live?

7. Find a movie house near where you live that is showing a movie you want to see. Record the query
you used below.
a. Query:

8. In response to the query de  ne:deipnosophist, Google™ gives you de  nitions of deipnosophist.
a. Record the de  nition of deipnosophist:

b. Record the de  nition of calligraphist

9. You have been assigned a report on former President Bill Clinton. Use Google™ to  nd the
following information.
a. What year was he born?

b. What is Bill Clinton’s full name?

c. What day was he  rst inaugurated?

d. What number President of the United States was Bill Clinton?
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e. President Clinton appointed two justices to the Supreme Court. Record the names and years of
the two judges below.

10. To write a multiplication problem on Google™ you use an * to represent the multiplication symbol.
a. How would you write 3x5 as a mathematical problem in Google™.

11. Calculate 98.6 degrees Fahrenheit into Celsius.
a. What is 98.6  F in Celsius?

Now complete the items below. Record your results and the query functions or symbols you used to 
answer the questions below.
a. Calculate how long one year is in hours.

b. How long is 9 inches in centimeters?

c. How much is 55 MPH (miles per hour) in Kilometers?

12. Now search for your own name and see what you  nd!
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